Job Title:  Animal Control Officer/Animal Inspector
Department: Police Department
Reports To:  Police Chief
Union Status:  Non-Union
Salary: $38,820.60 - $46,355.40


SUMMARY: All work relating to the enforcement of the Town By-Laws and Massachusetts General Laws pertaining to animals.

THE BELOW EXAMPLES OF DUTIES AND RESPONSIBILILTIES ARE NOT INCLUSIVE, BUT AN OUTLINE OF THE DUTIES AND RESPONSIBILITIES RELATED TO THE POSITION.  ADDITIONAL DUTIES MAY BE ASSIGNED, AS DEEMED NECESSARY.
	
DUTIES AND RESPONSIBILITIES:

· Investigate complaints of loose, nuisance, barking, vicious or aggressive dogs
· Capture and transport animals to Wignall Animal Hospital
· Handling of vicious or aggressive dogs and wild or domestic animals
· Respond to domestic, farm and wildlife inquiries and complaints
· Handling large animals such as but not limited to horses or cows
· Investigate animal bites to humans and other animals
· Capture wild animals that have bitten or scratched a human or domestic animal in order to prepare them for rabies testing
· Prepare and take reports regarding each incident
· Dispatch badly injured wildlife
· Patrol town streets
· Supervises the Assistant Dog Officer
· Write citations for violations of the Town By-Laws and Massachusetts General Laws
· Prosecute violators in Lowell District Court
· Preform all administrative duties relative to this position
· Assists in the preparation of the Annual Town Budget

There may be risks of personal injury while handling domestic, wild or farm animals including but not limited to bites scratches, kicks and also the risk of exposure to rabies.

KNOWLEDGE, ABILITY AND SKILLS:

· Must have knowledge of all State and Town laws pertaining to dogs and animals
· Should be familiar with the streets in Dracut
· Must have the ability to interpret regulations and enforce same with firmness, tact, and impartiality
· Ability to work outdoors in all types of weather
· Capability of operating animal control tools and equipment such as leashes, traps, muzzles, nets and catchpoles
· Ability and knowledge of lifting injured animals without personal injury to oneself or injury to the animal
· Ability to tactfully communicate with the public

QUALIFICATIONS:

· Must have and maintain a valid Driver’s license
· Must have at least two (2) years’ experience working with the general public
· Must pass a physical examination and criminal offender investigation
· Must have a license to carry a firearm and/or willingness to obtain such
· Must have a high school diploma or equivalency
· Must be willing to be a Constable and an Animal Inspector
· Must be certified as an Animal Control Officer within two (2) years of appointment

PHYSICAL REQUIREMENTS:

The employees is required to sit, talk, listen, speak, stand, walk, stoop, kneel, use hands and arms 
[bookmark: _GoBack]¾ of a seven hour day and lifts up to forty (40) pounds, climbs and crawls and works in small spaces ¼ of a seven hour day.  

THE TOWN OF DRACUT IS A DRUG AND SMOKE FREE WORKPLACE AND DOES REQUIRE A PHYSICAL EXAMINATION AND CORI INVESTIGATION POST OFFER.

This job description does not constitute an employment agreement between the employer and the employee, and is subject to change by the employer, as the needs of the employer and requirements of the job change.
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