The M.G. Parker Memorial Library in Dracut, Massachusetts, seeks a qualified cataloger for the position of Head of Technical Services.  This person is responsible for cataloging, classifying and preparing library materials for circulation. In addition, the Head of Technical Services is sometimes required to perform circulation duties, provide reference services, and process ILL materials. Periodically responsible for opening and closing the building and ensuring the security of the equipment and the building.  Responsible for overseeing other technical services staff, as well as some volunteers.

Works under the general supervision of the Library Director, according to established procedures and department policies. Duties require independent judgment and initiative.  

This employee has regular contact with vendors, library network personnel, and library patrons.  A pleasant demeanor and positive attitude are required.  Must seek to be part of a team.

Education & Experience: Bachelor's Degree; Master's Degree in Library Science preferred.  Two years of professional library experience, including cataloging, or an equivalent combination of education and experience.

The successful candidate will have a knowledge of the principles and practices of professional library work, including cataloging, automated systems and information technology, and administrative functions; working knowledge of computer systems.  Experience with the Evergreen platform preferred.

This is a full-time, benefited position.  Hours include one night per week and a rotating Saturday schedule.  Membership in SIEU.
Salary: $33,088.40 - $48,000.00 annually, in 10 steps.  Starting salary dependent on experience.

To apply, please send a cover letter, resume, and three references to:

Mary Hamilton, Human Resources Coordinator
Town of Dracut, Massachusetts
62 Arlington Street
Dracut, MA 01826

Alternately, you may email the same to:  humanresources@dracut-ma.us
