TOWN OF DRACUT

PART-TIME LOCAL BUILDING INSPECTOR

JOB DESCRIPTION



Definition:  

Assists the Inspector of Buildings in the enforcement of the Town of Dracut Zoning By-laws, the Massachusetts State Building Code 780 CMR, the Architectural Access Board Regulations 521 CMR and other state and local laws as required

The essential functions or duties listed below are illustrations of the type of work performed.  The omission of specific statements of duties does not exclude them from the position if the work is similar, related, or a logical assignment to the position.

Essential Function:

· Reviews plans and specifications, approves, issues and/or denies building permits.
· Conducts field inspections to determine compliance with Town and State regulations and by-laws.
· Conducts field inspections of schools, commercial buildings and others as required by State law.
· Handles and assists with counter inquiries, complaints, applications, etc.
· Responds to and investigates complaints, which may include appearances before Town Boards or in a court of law.
· Keeps accurate public records and reports.
· Works in cooperation with other Town Departments and State officials.

Supervision:

· Works under the general supervision of the Inspector of Buildings.

Work Environment:

· This work is performed in office conditions, in and on buildings both occupied and under construction and on construction sites, (often in adverse weather conditions).
· The employee operates standard office equipment.


Minimum Qualifications

Education and Experience:

· In accordance with M.G.L. c.143, Sec. 3, each local inspector shall have at least five years of experience in supervision of building construction or design or, in the alternative, a two year associate’s degree in a field related to building construction or design or any combination of education and experience which would confer equivalent knowledge and ability as determined by the BBRS, in accordance with the provisions of 780 CMR R7, the rules and regulations for the certification of Inspectors of Buildings, Building Commissioners and Local Inspectors.  Applicants certified as Local Inspector are preferred, but un-certified individuals may be conditionally appointed (see 780 CMR R7.1.7.4)
· Applicants must be computer literate and proficient in the use of Microsoft Word, Access and Excel.
· Applicants must hold a valid Class D driver’s license and must have a suitable vehicle for transportation to and from inspections and other duties.  (Mileage will be reimbursed at the current IRS rate.)
· Applicant must be able to read and interpret plans and specifications.
· Applicants must be able to work with the public, enforcing and interpreting regulations and ordinances in a firm, tactful and impartial manner.


Physical Requirements:
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· Applicants must be able to fulfill the physical demands of the job; e.g. they may be required to access restricted or enclosed spaces, safely access scaffolding and ladder, perform inspections at heights and in adverse conditions.
· Applicants must be able to clearly communicate both orally and in writing.
· Good vision and hearing are required to conduct inspections, and also the ability to walk and stand for 100 percent of the day.

The Town of Dracut requires a physical examination and CORI investigation post offer.


This job description does not constitute an employment agreement between the employer and employee, and is subject to change by the employer, as the needs of the employer and requirements of the job change.
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